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following your classes, bringing teachers in, verifying
them and keeping your school profile up to date.
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About this manual

Id gfedasrare

This manual is for school administrators on Abhyas, usually the head teacher or an IT or ICT focal teacher
who manages the school's account. It shows how to follow your school's classes, bring teachers into the
school, verify them and keep your school profile up to date. It follows the screens exactly as they appear
on the platform in September 2026.

Y Yfech 31adTerdhl faenesd Yelechdpl wIfl g, UTd: UelelledTidh dT faenesdeh! HTdl ddglcs 3Tacl [ smgefiel
AU feleldh | Teies fAees Tl hefh! 3HITdTel ITai, felafaheals fAeesddT vilgal, Ul ITef ¢ faemesgant
UIthTEcs 3fEITafelds ersel dfdehl SHIE | THHAT AT 203 HT Wethaidl SfEal fehel Tedich! ded HAfeTh]
Bl |

How to read this manual - 4t Gf&d®T Hadt uga

Convention English AqTAL

Button and menu Shown in bold, exactly as on screen in the SIUTcHT SoTethddT ¢f&ol STl aTdRdI
names English interface AT

Steps Numbered, in the order you do them 1ol ShHAIGIATE oo fagTah!

Notes Important rules or limits you should know AleolYof fordgd ar ftarm

switching the interface language - Seceth&®! HTHT §&¢at: Every Abhyas screen has EN and SqTe3t

buttons at the top. Click one to switch the whole interface; your data stays the same. - g2ob f&ghola!
HIf EN T AUTAT 9ol goe] | ol Teb fdE ¢ Eocetheloh! AN deedl &fchod; dUTach] STl 3&d g0 |

What a school administrator can do - fATTed Yemd®e & Il datel

Area English Aarest

Monitoring See your school's classes, students, ratings faeTesTahT whef, ﬁﬂTaﬁW'&Wﬁw
and top subjects of

Teachers Invite teachers, approve or reject their fereraesTe fotad! feo, fAamesadT wiifSel sicjerer
requests to join the school d—cﬂq)d a1 31¢q“|qu ot

Verification Check teachers’ documents and approve felerdsapT BITATA ATl el UdsTfeld It
them to publish classes ga‘]woﬁ’f

Students See which of your school's classes each geop faameffes faemesd st dof el fSThT Bel
student is taking G

School Keep the school's name, logo, contact details fAeTesTh! STTdH, BT, A fAdaeuT g Wiel

profile and PAN up to date O BIGIREALE
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Your school and your municipality - dUTses! fdaTed 2 sORAMS®I: Your municipality oversees all its
member schools. It approves your school, can also verify your teachers, and decides reports and
account suspensions. Your school handles its own teachers day to day. - SITEUTfS ahTed 3Tl T
e fAaTcsg ! 3ieiITHol I8 | T dUTEch! ATy Tdichd I8, feleres UATUId Iof dares, T Julel dall TTdl
folcsddoTon! folUfer ITE5 | feiah &UaiT TRl felafchan! adeRiTuel faeesd 3t I8 |

Signing in
A3 31 I

A school account is created when your municipality or the Abhyas team registers the school. The
administrator email receives an onboarding email to set the password; there is no password to type at
registration.

ST S apT T 3feTd clches fAeesd adf 16T fAeTesdds] AT §o% | e d! SH ] UTdds 2ol oldlas
g HIIW; gaf JIef uTdas oise] g |

abhyasedu.com.np

m A Register

Sign in to your account
WE'CO me bﬂCk to Enter your credentials to continue your learning journey.

Email

Journey.

Password

Remember me Forgot password?

OR CONTINUE WITH

d track student progress. Everything | need is

G Continue with Google

Don't have an account? Create account

The sign-in page

Step  English Aqret

1 Open the onboarding email from Abhyas and set your  373ITHTC HTCHT 3fcTal(as SAD HIB! Ureids

password. gr@gj-g |

2 Go to the Abhyas website and click Login. 3/8TE ATATSCAT IT8 Login fAEI |
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Step  English Aarest

3 Enter the school's Email and Password, then click Sign A2 dh] 3 T UTEds o5l ATsel o1

In. fg]-c—ojzjg:[ |

4 You land on Home, the overview of your school. aure fAenesach! f&grdcsichel IJEYSS 3T

Forgot your password? - UT&ds faf&featr? Click Forgot password? on the sign-in page, enter the school
email and follow the one-time code. - &Tgel Sof Yo T UTead faefajarait? et faemes e s oasied ¢
3{TChT hIg YT ITENH |

Is your school approved? -ﬁma‘aaﬁqmara’r? Until your municipality approves the school, teachers
cannot pick it at sign-up and you cannot invite them. Settings shows This school is verified once it is

approved. - STy ahTes Tofldhd STITeEdd felefdhes sl U fAelcsd Blool dddolol ¢ dUTs folddl fGel
&erolgool | edicpd SCUf® AfeF 31 This school is verified SfE0E |

Your workspace
duTde Brdfela

The left menu has your main views and the Control Center, where you manage teachers and students.

1T ASTAT I LU ¢ felefds daT faaneff &IdeiTust I1ef Control Center Bo |

Menu item English AqTAt

Overview - fAgraaIdhol How your school is doing (section 4). faeTesah! 3Rt (HUS 3) |

Classes - Dé&llgd Every class run by your teachers (section  dUTEdl felefares IBTEHT A Bl
5). (@UE u) |

Verify Teachers - felefds Check documents and approve BITAT Al @%Eﬁ‘lﬁ:ﬂ@f

YaATficheuT teachers (section 7). (FTE ) |

Teachers - felefhgs Your staff and requests to join (section AT T TS SHefelel (TS &) |
6).

Students - fagmefiga Students in your school's classes faeresanT wefteh faameff (Fus ¢ ) |
(section 8).

Recommendation - fAWHI3H Learning material your teachers felefahes Uhifeld I1eehl fahrg
published (section 9). arereft (&g ]) |

settings - Afcg School profile and password (section10).  faeTD! MBI ¢ UTdds (HUS

c10) |

The top bar holds the EN [ 9T&t switch, the bell icon for Netifications, and your school name with the
School Admin role. On a phone, tap the menu icon at the top-left to open the menu.
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T3] TEIAT EN | ATt Ieo], FEalT ol EUET 3(Tgchal, € School Admin 3{fAhTeIed fAemes T Sild go |

BIoTA Ji] Fileol TS STATeh] 3Tgehel fTagld |

Home: your school at a glance

IEYS: fdATed T STotea

Home gives a quick overview of what is going on at your school. Choose a period at the top: 12 months, 6

months, 3 months, 1 month, or your own From and To dates

IEYSS < (AL HZ2EPI 1D e Arerel 2o6 | AAISTC 3Hafe Bloclelet; 92 Afde, & AT, 3 Afda, 9

JAfga, a1 3ot f& ¢ g AT |

[ 2N J abhyasedu.com.np

Bl Abhyas
© overview
Home
@ Classes Aquick overview of what's going on at your school

Control Center

© Verity Teachers
12 months 6 months. 3 months 1 month

© Teachers
O Swdents
Lo B8
|z Recommendation
Avg. class rating Total classes hosted
Class students over time o2 ot
Students who joined one of your school's classes, by Tumig ivew
monh
4
» s 19 26 5
@ seting:
Popular past classes Class ratings v
Classes that have already met.
Global Warming ¥ %40
Pranuj Shakya - Com. Science
1 @30
1 030
1 020

Home: the school overview

Panel English

2 Shree
@B P @I,

B 10/01/2025 O - o09/28/2026 O
& <

Total students Total teachers

Top subjects il
What your school teaches most.

® Gom. Mathematics 11 classes
® com. English 6 classes
© com. science 5 classes
® Accountancy 2 classes
® Computer Science 2 classes
® Unassigned 2classes
® Economics 1class
® science 1class
Top teachers Classes hosted v
Your afiated teachers, by what they have run.

Rohit Sthapit "
rohit com

1

1

AuTcht

Avg. class rating Students’ average rating of your classes,  duTadsl defieh! f[aemeffes feuepm! afiad

with the number of reviews.

Total classes hosted Classes your teachers have run.

Total studentsl Students in your classes, and teachers
Total teachers affiliated with the school.

Class students over Students who joined your classes each
time month, new and returning.
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Panel English Aarest

Top subjects What your school teaches most, by faeT> T AdafeaT g6l Uarsel Ay, defl
number of classes. TSI |

Popular past Classes that have already met. Order by AfH TP hefl | Class ratings dT Students

classes Class ratings or Students. 3{oeTe St fAT 3T |

Top teachers Your most active teachers. Tdafoe afohd ferefd |

Tip - g=I1d: Share the Popular past classes in staff meetings, and ask teachers with good ratings to
help colleagues who are just starting. - Popular past classes felerss dachar ATet Ulr_{ig ¢, ¢ ¢ldl
F[cTS ol UTCah] felefdheaTs afe g ot dreflests Har3eol 3icfeiel Iefgle |

( BN abhyasedu.com.np

b s swatl Second EN P Qe
(O Rigmeiia
@ T ‘quh—” pmr e e
P
- = QAR g 3RW aWRW B 10/01/2025 O - o09/28/2026 O
O fhewEs
© fepfls
e Rrfts " = 2 =
3.0 30 8 3
w5 I e WIRR e Bl iy
W e et oo e ¥l e R -
T B T ST S R, SRR | A Py e o R
i @® Com. Mathematics 99 T
® Com. English &
@ Com. Science o
@ Accountancy 3 @
R w _'F i TR A T T o b2 @ computer Science 3 T
& AW ® Unassigned 2 F

The same page in the Nepali interface

School Classes
IGBIGTCAG AR

Classes lists every class run by teachers at your school, with totals for classes, handouts shared and
sessions planned.

BEES AT (TSI felethes TBIEMI dd dhell, P dell, AT AP T ad dac! dg&ETdied fEes |
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( 3N abhyasedu.com.np

.. Abhyus Q1 Search school classes...
) Overview
@ Classes SCHOOL OVERSIGHT

School Classes

Every class run by teachers at your school.

Control Center

9 Verify Teachers

© Teachers

2 Swdents fes) 35 B 15

Total classes

CLASS TEACHER STATUS

|~ Recommendation

Scheduled 0 Live 0

Handouts shared

Finished 28

START DATE PARTICIPANTS DURATION

@ P

g 39

Sessions planned
Canceled 6

MATERIAL AC

m Pilysica Suman Lamichhanel Finished Sep 2_‘2' 020 ] 1h
Python Gaming
m Suman Lamichhanel Finished sep 2?" 026 1 1h —
Introduction to
Social Pranuj Shakya Finished Sep l_B' 2026 0 ih —
Test class
& Settings m Pranuj Shakya Finished Sep 182028 1h s

School Classes

Click a status (All, Draft, Scheduled, Live, Finished, Canceled) to filter the list. - 2 Blool 3{de(T (All, Draft,

Scheduled, Live, Finished, Canceled) Iab_cdéla\ |

Draft Publish Scheduled Start
E Lo GREIS]

Delete removes a draft for good - AN ACI3of Afdrot

Column English

Class Title, subject and grade.

Teacher Who runs the class.

Status I Start Where the class is in its life, and when it

Date starts.

Participants Students registered out of seats available,
for example 1/ 46.

Durationl Total time and sessions; handouts shared.

Material

Actions View opens the class page; Recording lists

its recorded sessions.
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Live Ends
Ucgel

Finished
HdYool

Cancel Class -» Canceled - 2¢

ATt
efifas, faua ¢ e dg |
el IB13a feleidm |

AP HARIT T F& fAfd |

Iucse] facared cdf ol faareff, oied a /
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SIFHAT AT T T AT AT |
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P AT T S |

Page 7



Recordings open in a new tab and replay the slides, audio and chat of the session together. They are a
simple way to follow teaching quality and support new teachers.

Jhieg STl ST F® T AAD! T35S, ATVl ¢ TTE A1 SHIIB | UaTSch! I[UTEAT gaf ¢ ofdl felefdheaTs dgdivl
ol N ARSI JUTT & |

Your role in classes - HTAT dUTE bl aﬁﬂﬂz Teachers create and run classes; the school
administrator watches over them. A class a teacher publishes while affiliated is attributed to your
school. - e felerared TelT3ol € TBI3al Eof; Taeresdl TeMerehcs 3felIdel el | 3HTeles 2eal felafdhes Yablferd
I[Seh! el dUTSch! fAeTsaD! SATHAT TS |

Teachers
felerpgs

Teachers shows your school's teachers and everyone asking to join. Approving a request lets that teacher
publish classes attributed to the school and see school-only content. Nothing takes effect until you decide.

felardgs a1 faarcsdohl felefch ¢ ST gof 3ioieiel 1ot &Td SfEiote] | 3fofelel edfiepd I1eUfe off felarapes faemesaeht
STTSTAT el YehTfeld ITof ¢ faemesafaiaeht amerft g Urdse | dquTEes folufd STeerdst doel S ol |

o o abhyasedu.com.np

7z, Shree
Bl Abhyas i o~ 23 School Admin
5 Overview
Teachers
& Classes Your school's teachers, and everyone asking to join them. Approving a request lets that teacher publish classes
attributed to the school and see school-only content. Nothing takes effect until you decide.
Control Center
@ Verify Teachers Search by name
& Teachers = =
Waiting for review 0 ( Affiliated 3 ) Ended 2
© Students 2 2
I~ Recommendation dipsi@yopmail.com i (R T Specializatior
i Shree Saraswati Secondary School Sep 7, 2026 Com. Science
Rohit Sthapit
2 rohit@yopmail.com : Joined Specializatior
' Shree Saraswati Secondary -~ Affiliated © Verified teacher Updated Sep 14, 2026, 5:33 AM Sep 8, 2026 Com. Science, Com. Mathematics
& school
suman
g  sumanlO@yopmail.com AMiiated O Verifiedteacher  Updated Sep7,2026,10:33 AM  —o"o0 R
. Shree Saraswati Secondary = NI P L sep7, 2026 Com. Science, Com. English
@ school
& senings
Teachers

Abhyas School User Manual - fa&resd gaivTehdf gfeddnl Page 8



6.1 The three tabs
GiG kDG

Tab English

Waiting for review -

Taftermen! uzEfsa

Affiliated - 3Tdeg Teachers who currently teach under your
school, with their verification, join date and
subjects.

Ended - AT Teachers whose affiliation has ended. Their

past classes stay in your records.

Teachers who asked to join your school.

ATt
faerTes et HfSaT 3foete It felardh |
gl fAeTes g AT UaT3at felerd:

YATufiepeuT, Hifsud! fAfd @
faugafed |

3Ta&dT dfdtanl felefds | fdeiapT
fAITAchT HaT SIS ST Tgot |

Use Search by name to find a teacher quickly. - feléid f&el 8iceT search by name T ITfgld |

6.2 Invite a teacher
felerpotd faadl foat

o o abhyasedu.com.np
B# Abhyas
) Overview
Teachers
& Classes

aitributed to the school and see school-only content. Nothing takes effect until you decide.

Control Center

2 Verify Teachers

2 Teachers teacher@example.com
2 Students

|~ Recommendation Search by name

Waiting for review 0 ( Affiliated 3 ) Ended 2
- s

Your school's teachers, and everyone asking to join them. Approving a request lets that teacher publish classes

nvite a teacher who already has an Abhyas account. They choose whether to accept

dipsi@yopmail.com . s Soaciaition
e ) Shree Saraswati Secondary School « Affillated @ Vertfied teacher Updated Sep 14, 2026, 6:20 AM SEP 7. 2026 Con. Science
Rohit Sthapit
& rohit@yopmail.com - Affiliated O Verified teacher  Updated Sep 14, 2026, 5:33AM . e s —
‘ i shree Saraswati Secondary Sep 8, 2026 Com. Science, Com. Mathematics
School
suman
1 suman10@yopmail.com m = e ) 3 1 ectalization
. e pr SEcnndmy Affiliated 2 Verified teacher Updated Sep 7, 2026, 10:33 AM Sep 7. 2026 Com, Science; Com: Eng\lsh
~ school
& Senings
Invite a teacher
Step  English AUTAL
1 Ask the teacher to create an Abhyas teacher olerahoaTe Ufges 3aUTAT felelds TdT doll3ol

account first (see the Teacher User Manual).

2 Click New teacher.

Abhyas School User Manual - fa&resd gaivTehdf gfeddnl

aroolgie (felare UvTehdf qfedanl 2ofgld) |
1A feteres faogie |

Page 9



Step English
3 Type the teacher's account email, for example
teacher@example.com, and click Send invite.
a4 The teacher chooses whether to accept. Once they

do, they appear under Affiliated.

6.3 Approve or reject a request to join

Af3a sreferel &dfipd ot sredipa Irot

AuTcHt

felerch ol ETdTeh! S BESIEIe, Uied
teacher@example.com, € Send invite IZ”]tTrjé o

felefahes edtahTe ITet fob oTTel 3T dlvesel | TfTahTe
IS T AT o |

Teachers can also ask to join your school from their own Settings. Their requests appear under Waiting for

review. - felefdhes 31Tl AfEE aTC Ufal fAeTcsd T HiifSal 3refelel ITef Hwol | ot 3fofeiel HaftelTant ufsatr o1

SfEiose |

Decision English AqTAL

Approve — They teach under your school from the moment  dfiehd I1edh &(UTSTH Joft qUTSehT faerTes T

Approve you approve. Classes they publish are attributed UaI3%el | TehTfeld hafT faeTaadn! oTTeTa

teacher to the school, they gain access to school-only TTowel, [Aemeafaacs] ATt 2of urdwe], T
content, and any dffiliation with another school Mﬁ;almqﬁﬂml T dT dfhew | )
ends.

Reject — They are told their request was not approved. 3{oIeTel Tl d oTTahI HTeTdhIdl JoTchTs

Reject They gain nothing from the school, any affiliation fegsw | AensadTe dgl UTdcelo], 3icdsid!

request elsewhere is untouched, and they can ask again TS dl TITdd Teow, T Ufes Bl Wa’:q’a.f

later.

AT |

Check before you approve - &flgsd I1ef31f8 wizef@l&: Only approve people who really teach at your

school. Classes they publish will carry your school's name. -

IHETH | IoTes UehIfeld ITef chafTaT fAeesdh! oilel TEo® |

6.4 The teacher page
felerron! g5

eI dTedad! Ual3aiesls oA &dicpd

Click a teacher to open their page. It shows their Account (email, phone, classes hosted, join and verified
dates, and what is missing from their profile), What they say about themselves, Certificates and Legal

documents.

feleropeats felde Uto FHicolgle] | TSieT Account (S5, Wi, Eodifcsd chafl, TIfETHh! ¢ YATUId fafd, Tthrgcsa
gé%c‘ﬂ ¢dl), What they say about themselves, Certificates ¢ Legal documents afEee |

Abhyas School User Manual - fa&resd gaivTehdf gfeddnl

Page 10



(BN J abhyasedu.com.np

= 7 Shree =
B Abhyas I g # & Schoo Acmi
O overview « Teachers
&@ Classes
Rohit Sthapit i
rohk@yupmallcom

@ Verify Teachers Verified  Active

Control Center

Q Teachers

© Students Account Actions

What this teacher's account holds, and where they teach

| Recommendation

rohit@yopmail.com -

Shree Saraswati Secondary School 2 & Edit profile
Sep 8, 2026 Sep 8, 2026 View public profile
What they say about themselves
The claims a verification decision is weighed against
& setings
Certificates
Qualifications this teacher chose to show.
Legal documents
Identity evidence. This is what a verification decision rests on
B Passport
A teacher's page
Action English AqTAt
Edit profile Correct the teacher's name, phone, headline, bio, felelaapl oTId, Wiol, Ufedd, viidail,
qualifications and experience. APIare ﬁ%mﬁ |
View public Opens the page students see. faemeffes St geo &l |

profile

What schools cannot do - faZITaaa I1sf stdast: Verification is decided on Verify Teachers (section 7).
Suspending an account is your municipality's decision, not your school's. - JaufieeuTeh! farufy felerds
YATUfIBRUT 17 Eo6 (&IU8 v) | HdT folcdadoian! fAufy faencsden! gigel, sioreurfesahranl 2 |

Verify Teachers
felerss yerrofteeot

A teacher must be verified before they can publish classes to students. Verify Teachers lists the teachers
affiliated with your school so you can check their documents.

felefds YATIUIA oGl AT faemelfost 19T hefl Udbifeld ot datsel | felere Taroftasent AT faeTesda sdes
felereh SfEoway, difds duTs fdoldhl BITGIIA Ulicel dolEld |
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7.1 The tabs

[ 3N abhyasedu.com.np
Bl Abhyas
@ Overview & =
Teacher Verification
@ Ciasses The teachers affiiated with your school. Check the documents they uploaded before

Control Center approving — an approved teacher can publish classes to students
© Verify Teachers Waiting Verified Declined All teachers

G Teachers

© Students dipsi@yopmail.com

& Shree Saraswali Secondary School

Lz Recommendation

Teaching profile
This teacher has not filed in a teaching profile — nothing but the documents 1o go on.

X Withdraw verification

& PAN Card

Teaching profile
“This teacher has not filed in a teaching profile — nothing but the documents 1o go on.

& settings
X Withdraw verification

Rohit Sthapit
rohit@yopmail.com
& Shree Saraswati Secondary School

® Passport

Teaching profile
This teacher has not filed in  teaching profile — nothing but the documents to go on.

X Withdraw verification

Verify Teachers

English

No legal documents uploaded. Your school vouches for its own staff, 50 you can st approve them.

/i Shree
&) = [ B S

© Verified

Open full profile

© Verified

Open full profile

© Verified

Open full profiie

Waiting

IGIEE]

Verified -
EING]

Declined -

sredicpd

All teachers -

Td fereram

Teachers waiting for your decision. No
teacher is waiting on you right now means
none.

Teachers who can publish, with who decided
and when.

Teachers told what to fix.

Everyone dffiliated with your school.

Abhyas School User Manual - fa&resd gaivTehdf gfeddnl
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7.2 Approve or decline a teacher

feterss =i at sredipa It

Step  English ATt
1 Open Waiting. Each card shows the teacher's YEATESHT STcolgle] | §2h bledl felafdhes 3UmIS
uploaded documents (for example PAN Card or Ioh] PIETATT (agﬁ PAN Card dT qusport) Z

Passport) and their teaching profile. Click Open full fere[uT Ypes efHew | a-qggfopen full profile

profile for more. fRreeleiet |

2 Check that the document matches the teacher's BT feleahh! SITAGIT [ ¢ Jaft aredadt
name and that they really teach at your school. TS THAT UaTIHT Hoft Uﬁwj,SId |

3 Click Approve. The teacher is verified and can Approve g | @%WT@HET@F[E 31
publish classes now. BT TohTfeld ITef Ferdo |

4 Or click Decline, write what to fix (for example “The dT Decline faf & &34 o Iagld (TrlE?
citizenship scan is cut off. Please upload both sides ST dToh] &aTel BISTh! B | ::;éqraq;é
in full.”) and click Send decline. The teacher sees WW I”) 2 Send decline @W |
your reason and can submit again. folerdes BT 28T Bfe CRIRE G

No documents uploaded? - HFTUTd 39318 IMEH BeA? Your school vouches for its own staff, so you can
still approve a teacher you know personally. Ask them to upload a document later for their records. -

faeesdes SRl hafdTdlah! foiaa fovots, cdics Sfchald SUST fdoiahl felefaheste hlaTTTd eel Ufel Edfiepd ITof
Afchot | U 3l ETahT I BITUIId YIS ITof 3foofgld |

7.3 Withdraw verification
yaofieseur fbaf 3o

On a verified teacher, click Withdraw verification. They keep their account and classes but cannot publish
or start a session until verified again, and they are emailed so they know why. Use it when a teacher leaves
the school or their documents turn out to be wrong.

JATfold felelah T Withdraw verification A<l | HTdT ¢ &M TEowal, de Wi TATUId STaTCeldd Udblfeld ITef
aT A7 &S JTof ichgolo]; hICUT ATET B1d 8feil Sa1es Uilo | feleldhes TaeTesd BISHAT dT hTulld IIe3d GIETaAT YT
TG |

Students
fAaneffes

Students lists everyone enrolled in a class at your school. Filter by account state (Active, Suspended,
Deactivated, Deleted).

fazmeffae 311 fAeTcsTchT HElTAT 8fail SUhT 2d GfEewe] | WAl 3ae (afda, fawfaa, fAfsha, Afées!)

3HTETE Blool Afdhow |
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( BN abhyasedu.com.np

e 2 Shree
.. Abhyas 0 P & School Admin
) Overview
Students
& Classes Everyone enrolled in a class at your school. Open a student to see what they are taking, and to correct their
details.
Control Center
2 Verify Teachers
1 Search by name, email or phone Any state ~
2 Teachers
© Students Rahul Channel
2 guptark661@gmail.com Grade 8 Active
|~ Recommendation * 1 class
Rama Shakya
6 student10@yopmail.com Grade 10 Active
5 classes

& Senings

Students list

Open a student to see their account (email, phone, grade, sign-up date, and the school and district they
nome) and Classes at your school, most recent first.

faemeff wtese H1dT (2313, Wi, hell dg, dlsel 3 fAfd, Ieese Il fAeesd T fAewl) T Classes at your
school (Tf5eed! Ufged) gofgle |

Abhyas School User Manual - fa&resd gaivTehdf gfeddnl Page 14



[ 2N abhyasedu.com.np

G P @St

Bl Abhyas ] w Admin
(2 Overview « Swdents
@ Classes
~ Rama Shakya
Control Center . studentl0@yopmail.com
3 Verify Teachers Active  Grads 10
{2 Teachers
2 Students Account Actions

What this student’s account holds A student mal no claims fo check, so there is nothing to

ir details. S

|l Recommendation pending an account is your

student10@yopmail. com — nat your school's.

Grade 10 Sep 9, 2026 & Edit profile
khagendra Basic School — View public profile

Classes at your school
What ties this student to your school, most recent first.

Tﬂp'!l'.‘ canceled
Com. Mathematics - joined Sep 18, 2026

Global Warming
finished
Com. Science - joined Sep 16, 2026 e

Python 3
finished
Com. Science - joined Sep 15, 2026 -

Photosynthesis

& Settings Com. Science - joined Sep 14, 2026 emo
Inteduction Cancabed
Accountancy - joined Sep 10, 2026
A student’s page
Action English AqTHt
Edit profile Correct the student's details, for example a faemeffe fAaeur T=aT3at, vied ITsd
misspelt name or wrong grade. feoo a1 IT5d BT dg |
View public Opens the student's profile page. faemeffe! Mg Jos &I |

profile

Privacy - IMYfIdr: Most students are children. Open student records only for a clear school reason
and never share their details outside the school. Suspending a student account is your municipality's

decision. - eoTell faeeff aTesaTfebent €61 | TUTE fAEesdeh! hIeUT AT I 3HfeTcsal Eeolgle ¢ faaeur
faETsadntae sfdegie | faemeffa! @rdm facede svreUTicsalan! farufa &l |

Recommendation
fawilRa

Recommendation lists every learning material the teachers affiliated to your school have published, with
its total views. Use All teachers to look at one teacher at a time.

fawIReA A1 fdercs T 3iTdes felefdhed Uablfeld Ieehl & fadhrs drerfl, e gelsdied afdiowol | T Ucchdl
T3cl feleld gof All teachers U ITo{E1d |
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( 3N abhyasedu.com.np

2 s~ Shree
BE Abhyas { B f 3 School Admin
(O Overview =
Recommendation
& Classes Everything the teachers affiliated 1o your school have published, with its total views. Deciding a report against a
recommendation s h your municipality and the platform tear

Control Center

© Verify Teachers

Search by title or teacher All teachers ~
2 Teachers
@ Students
|~ Recommendation
No recommendations published yet
Every recommendation a teacher publishes appears here with its

& Senings

Recommendation

Who decides reports - 35]éiah! falufa &&e IS: If a student reports a recommendation, the decision
sits with your municipality and the Abhyas platform team, not the school. - mﬁﬁm
3ugel 913 foiufa faenesdes glsel, sToTeUTfebehT T 313Te Whethdf eloics I |

Nothing listed yet? - &gl 3f&TsT? No recommendations published yet means your teachers have not
shared material. Encourage each teacher to recommend a few good videos for their subject. - No

recommendations published yet 3{cich! felefdhes 31at AT ATST IThT Bolo] | §Ib felefaheslg 3ol fagahl
el T fafean fawTfee I UiceigeT ITefeld |

Settings
afes

Settings has two tabs: Profile Information (your school's public details) and Privacy & Security (the
password).

AT A1 §F T Bof: WIS ATl (fAeesdeh! dTduifoids fdaeur) ¢ Iusfiadr 2 Heal (Urerds) |
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( 2N J abhyasedu.com.np

Bl Abhyas

@ Settings
Manage your profie

R ooog #®

@ setings shree@yopmail.com
Address

Morang-5, Nepal
Phone

98510063254

Click to upl

B = P @Stree .

load or drag and drop

~ Accountancy ) Com. Engish | ("~ Com. Mathematics | (" Com. Nepal

~ Com. Science |  Computer

Health & PE ("~ Health, Population & Em

e | [~ Economics | Engish

Mathem

Nepali

~ Optional Mathematics | Physics |~ Samajk Shikshya | Science Social Studies

View uploaded PAN

School settings

10.1 Profile Information

WIBISS HATeTdhIel

Part

Status

General
information

Contact
information

Specialization
Legal /

verification
documents

English

This school is verified. You can invite
teachers to dffiliate with it. appears once
your municipality approves the school.

The school's Name, Description and Logo
(PNG, JPG or WebP, up to 2 MB).

School Email, Address and Phone.

The subjects your school specializes in.

A photo or scan of the school's PAN card
(PDF, PNG, JPG or WebP, up to 2 MB). Only
platform administrators can see it. Use View
uploaded PAN to check it.

@

Click to upload or drag and drop

Aurst

STy ahles gdighd I1eUTe A fdanesa

YHAIOIA & | qUTE felafeheaaats 3iTde gl
fRercroT I HaoIge® | 2f&ow |

faensach! o1, fdaeur 2 SN (PNG, JPG
dT WebP, §G1HT 2 MB) |

AT TD! sAS, SIS T Wi |

faensacs Ay SUdT Uar3at faud |

fAETesTh! WTel BIech! Wi dT ToRTol
(PDF, PNG, JPG AT WebP, S@IHT 2 MB) |
e Yellddhes ATA gof dqwal | Tl

View uploaded PAN <ol |

Click Save changes when you are done. - AfhCUl® Ufdadel gefala Irefae faeeigie |
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10.2 Privacy & Security
Tasfiaar 2 gean

( BN abhyasedu.com.np

) S 2 Shree
.. Abhyas { m e & senool admin
&) Overview e
Settings
& Classes Manage your profile, preferences and account
Control Center Profile Information  Privacy & Security
2 Verify Teachers
9 Teachers Password Management
G Update your password and keep your account secure
udents
Change your password Current Password
l2 Recommendation You will stay signed in here. Every

Enter current password
other device is signed out

New Password Confirm New Password

Enter new password Confirm new password

Password Requirements:

O At least 8 chara long

Coniains at leas uppercase letter

O Contains at mber

O Contains at least one special character

£y Danger Zone

Irreversible actions that affect your account D&”ﬂ'dllt"l![:y
& Settings

Deactivate Account

Privacy & Security tab

Enter Current Password, New Password and Confirm New Password, then click Update Password. The
new password must have at least 8 characters, one uppercase letter, one number and one special
character. Every other device is signed out.

Current Password, New Password 2 Confirm New Password 5%t Update Password fa<(gld | ofal
UTETSHT I ¢ 31812, TICT Qodl 3161, T3eT 3{ch T TICT fAelY RIog Eojus | 3(& & 3UhUTETT ETgel 313C §oB |

Handing over the account? - mmﬁg@? When the staff member managing Abhyas
changes, give the new person the password in person and ask them to change it on their first sign-in. -

31T Hagleol chaaTel tfeal ofdl Sfchels UTdds Ucdel fealgld T Ufge! e dTgel 8ol Iaf dacol afoolald |

Getting your school started
fdareaeTE g6 IR
A short checklist for the first weeks on Abhyas. - 38T Ufges] gl gldlahl Bl Ble! ddhfoee |

Step  English aAqrest

1 Complete Settings: logo, description, contact AT Y1 Iofgle: S9N, faaeuT, deudh, favd T Wi |

details, subjects and PAN.
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Step  English Aqrest

2 Ask every teacher to create an Abhyas teacher goh feleldhasTg 30T felerds STdT Jofl3ol

account. w |
3 Invite them with New teacher, or approve their st feleres aTc foloa feaigia, ot aaftemrent uzfsan

requests under Waiting for review. ol 310167%1 d—cﬂq)d J|oi\8\|d-| |

4 Verify each teacher on Verify Teachers. fereres warroftesevt 311 g2ch felerds AU TTefgie |

5 Ask each teacher to publish their first class and Zo feleidaslg Ufgas! drell Udblfeld JITef ¢ dhgl uTe
recommend a few lessons. AR ITof afoofeld |

6 Tell students how to create an account and faameffests @rdT §eli3dal ¢ Gdf et dfdehT @HI3@€ o
register (see the Student User Manual). (fAemeff veioTesaf gfeaasT 2<fgia) |

7  Check Home each month and discuss the figures  &2d difgall IEYSS 821 felefdh Sochdll deaTsdh
in staff meetings. BOHS IEld |

Troubleshooting and FAQ
HASIT HATETS T UT: Ffeka U

A teacher can't find our school when signing up. - felefee Tt 319 I1gf faeresa aestet | The school may
not be approved by the municipality yet. Check Settings for the verified message, or invite the teacher
with New teacher after they sign up. - [elTe3d SHTEUTIShTETE 375t Edfiehd ST8iTh! gol Sa® | Afes o1 YaTfuid
ogel Bofgia, dT felerases ATse 314 IRUfEs o1l fereres dTc falad! foatgiat |

“That invitation could not be sent.” - “faladl Us13a1 AfBT |” The email probably has no Abhyas teacher
account yet, or has a typo. Ask the teacher to sign up first and to send you the exact email they used. -

TRHTd: T SABAT 37g) fererds T Bel df f2ou! ITd © | feleidhosTe Ufges Tl 31T It YT ITeah] S STadh
UoT3oT foofgld |

A teacher says they can't publish. - felelee WebIfeld I1sf Afasel 3fo®l | Check that they are Affiliated
under Teachers and Verified under Verify Teachers. - 35! felefehas 311 3aw ¢ felerds waToftasent o1 yanfola

Bl o STl |

A teacher has left the school. - folefees fATaa 812 | Use Withdraw verification. If they need their
affiliation ended too, ask them to leave the school from their own Settings, or contact your municipality.
Their past classes stay in your records. - Withdraw verification WW@%’E | 3T dT ufel BJG_C\’IUFfCI?
felerehesTs 3ol Afes dTe fAeesd Bigel afoolgld, aT oHICUT chahIcaTe Sl Jlefgle | ATl el sifercseran
cgot |

Someone behaves badly in a class. - E&ﬂmmmm | Ask a student or teacher to use Report
this class, and contact your municipality, which decides reports and suspensions. - fagrmeff ar feleferesrs

Report this class T ITof 87oofgld, ¢ 3uid] dell focsadoian! foufd Iref sfareuTfesahlests eratich ITefgle |

Can we change the school's email? - fAaTaad! 3ae deeet fATB? The contact email can be changed in
Settings. The sign-in email can only be changed by a platform administrator. - Hh g Afes AT dceol
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Ao | ATl Fol FHD WHehdt el dhes A dqeo] dawo |

Need more help? - T FFAWT AMEAL? Contact your municipality's education section or your Abhyas

program coordinator, or email inffo@abhyasedu.com.np. Help is available in Nepali. - STITeUTfesahTahT fereft
SITET aT 37T hIfchal GTuTchesls HdUdh Igld, dl info@abhyasedu.com.np AT 8d1c5 Iofgle] | TUTA AT
IV IR B |

Glossary of interface terms
Foeehd er&Tdat

These are the labels Abhyas uses in each language, so you can follow the manual whichever interface you
use.

313TeTcS Gd BTITHT U] ITef STIHES Tl Bol, difdd SleTe]ch Socetheidll Ufal Yfeddhl Uedi3el didbdle |

English interface AUTAL Tocehd Meaning - 372f

Overview [ Home IGRERICEIREEY School dashboard - AT g SRATeeTE

School Admin School Admin Your role - dUTEchT ffdichT

Control Center Control Center Management tools - ddATUel 3UhZUT

Verify Teachers fereres gamoficpeur Approve teachers to publish - JahTeleTahT cIfaT
ferare Tdftopfd

Waiting / Verified / Declined qEfed [ yanfold / sfedipd  Verification state - HeATUfiaseuTanT eIl

Withdraw verification Withdraw verification Remove verified status - YATIOIA 3Rl ger3ol

New teacher ST fererss Invite a teacher - felefepesrg fotadl

Send invite Send invite Send the invitation - foldd! TaT13ot

Waiting for review / Affiliated / ~ &iafleTep! UzfgaT / 3iTees / Affiliation state - 3T HTAT
Ended G

Approve teacher [ Reject Approve teacher [ Reject Decide a request to join - Tlfgol 37c]eierchl

request request faufg

Affiliation CICEI) A teacher's link to the school - feleresat
[CEIGRER CaREESES]

School-only content ICEIGRIEFCARIE Pl Material only your school sees - fagllesdes T
CreoICipil

Recommendation A Learning material by teachers - fel&faaat
[GEAEICRAS
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English interface AUTAL Focehd Meaning - 372f

Specialization Specialization Subjects the school focuses on - fdaTes b
A& fawg

PAN ic School tax registration - fdemes gl @e gdf

Settings afes School profile and password - [AeTesd WhIges
T UTeas

Abhyas School User Manual - fa&resd gaivTehdf gfeddnl Page 21



