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About this manual

Id gfedasrare

This manual is for municipality administrators on Abhyas, such as the education section of a metropolitan
city, sub-metropolitan city, municipality or rural municipality. It shows how to monitor the schools in your
areq, approve schools and teachers, and act on reports. It follows the screens exactly as they appear on
the platform in September 2026.

Y Gfedehl 38TeTehT SICUT chah TelTeTahdhl Il g, tTed HEToTeulfesahl, SUHETSHICUT chahl, SITeUTcyehT aT
IM3UTICSehTeh! Telef eI | TS 3ol SAdh] fAees b 3HoITdTel JTei, faened ¢ felerd edtahd ol ¢ Jofeta
PHILATE! It dfehT GHIIB | THAT ALITE 2028 HT WHE T SfEial fZohel TiadTh! ded HAATCTdI B |

How to read this manual - At Yf&d®T Hadt uga

Convention English AqTHt

Button and menu Shown in bold, exactly as on screen in the ST SochddAT SfEal ofldl STat
names English interface 3eEAT

Steps Numbered, in the order you do them mﬁw&wwﬁw

Notes Important rules or limits you should know HToolUet forgat ot e

switching the interface language - sceth&d! HTHT §&eat: Every Abhyas screen has EN and SqTest

buttons at the top. Click one to switch the whole interface; your data stays the same. - §26b fedboich!
HIfe EN T AUTAT 9ol gowe] | ol Teb fde ¢ Socetheloh! AN deedl dfchod; dUTachl STl 3&d 8o |

What a municipality administrator can do - SRRAIS ST Y& & el AdSel

Area English AqTAt

Monitoring See teachers, students, classes and subjects across aéamﬁmm@%, ﬁ?ﬂeﬁ DHETT
every member school fauy gof

Schools Add schools, approve or decline new ones, correct faemesa BI'@, aﬁﬁmea‘@—crm
their details 3fedtopd ITof, faaeur 3ol

Teachers Verify teachers, withdraw verification, suspend or fereras gaATfuTd Jref, Yaruftaseut fisdf fobar,
correct accounts MTdT fasedel a1 dT301

Students See what students are taking, correct or suspend faemeffcs feSTahT el gof, TdT Sedrdal at
accounts fosFaol Iof

Safety Review reports about classes, recommendations e, fawIfed ¢ Afchardal Iuidt et
and people, and take action It BIREATET ot
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Signing in
A3 3o I

Municipality accounts are created by the Abhyas platform team; there is no public sign-up for them. You
receive your sign-in email address and a first password from Abhyas.

STITEUTfChehTeh! ST 38T WCWhdH ClcsIcs TellS; USTeh] w1191 AT lfoich STgeT 3T EGel | HTEal 8ol ITei Saled
SIS T Ufges] Urefds 3fedrefdie Uitd g8 |

abhyasedu.com.np

m e Register

Sign in to your account
WE|CO me baCK to Enter your credentials to continue your learning journey.

Email

Journey.

Password

Remember me Forgot password?

OR CONTINUE WITH

d track student progress. Everything | need is

G Continue with Google

Don't have an account? Create account
The sign-in page
Step  English aAqrest
1 Go to the Abhyas website and click Login. 3191 ATATSCHT IS Login fAEI |

2 Enter your municipality Email and Password, then click ~ sTeUT{GSdhIch! S ¢ UTHAE o5ei] &TS6l 31

Signin. fratErd |

3 You land on Home, the overview of your municipality. dd s"w (U S ehTeh! fagTacsidhal) T
YIED |
4 Change the first password straight away in Settings - q@?ﬁm@maﬁ? - vﬁqsﬂumzqzan
Privacy & Security (section 11.2). T TecolgId (FUS 94.2) |

Forgot your password? - UT&ds faf&featr? Click Forgot password? on the sign-in page, enter your email
and follow the one-time code. - ATgaT g1 Je3TT UTeras faefefarat? faht s asigle] ¢ ATTeh! DIg TINT

Ifere |
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Keep the account safe - ETHTEE@HE’I’EE’IH This account can suspend teachers and remove
schools. Do not share the password, and untick Remember me on shared office computers. - TT

FdraTe felerds foleddol ¢ faenesd gel3el dfdho® | UTeTds dhelele oliGelgle, ¢ hIafedd] el Bhaced

AT HISTTEIH ol [KIog Eel3ofeld |

Your workspace
duTSehl HrAeA

The left menu has two parts: your main views, and the Control Center where you manage schools, people

and reports.

1T AJhT G 81T Bol: A EeUES, T [Aeesd, fch dall 3uidl deRiUe] ITof Control Center |

Menu item English

Overview - fAga® ol How your schools are doing, at a glance
(section 4).

Classes - ®éEfled Every class run by your schools (section

5).
Schools - fAeTTGAES Member schools, requests and staff
(section 6).

Teachers - folefdhEs Verification and account standing

(section 7).

Students - faameffgs

Enrolled students and their classes
(section 8).

Recommendation - Learning material teachers have

fawifea published (section 9).

Report & Abuse - 2UIE T The queue of reports to review (section
T&UANT 10).

Settings afee Municipality profile and password

(section 11).

AUt

fAUTs g & D! 3TAERIT Th STl
(TUE ) |

dUTEhT fAeTesdes TBTEDRT A el
(TS y) |

ey fanesd, 3ejelel ¢ hatardl
(T8 §) |

AT 20T T STdTh 3T (HUS
©) |

afoTf eTeanT faemeff ¢ faeTaT el
(EUg () |

felerdres Ueplfeld Ireahl faohrs et
(FUS %) |

craftar ITofuet Iuieiant ofeft (&g
30) |

SIS hbTch! WIS ¢ UTdds
(TUS 99) |

The top bar holds the EN [ 9Tt switch, the bell icon for Netifications, and your municipality name with
the Municipality Admin role. On a phone, tap the menu icon at the top-left to open the menu.

Hfelees! T EN [ ATt SeoT, el ol TUet 3T5chal, ¢ Municipality Admin 3{fAcTergd sToTeUTfesohTon!

SIT31 Eo | hloTaTl die] Tlerel AT ST 3Tgchel fATelgld |
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Home: your municipality at a glance
IEYS: RIS I T sToTeal

Home shows how the schools across your municipality are doing. Choose a period at the top: 12 months, 6
months, 3 months, 1 month, or your own From and To dates.

TEYSS < SIEUT 3 hI8eehT [AENes b el SHISE | ATfIHTE afe Blosile: 92 Afeat, ¢ A, 3 AfEa, 9
AR, o1 3ol A T e fAfa |

( BN abhyasedu.com.np

Lalitpur Metropolitan City
Bl Abhyas i @ ST amin T
& overview
Home & Manage schools
@ Classes o i echiodis acsoss youe ol ove ditog
Control Center
Schools
Sisdeo 12months  Gmonths  Imonths  1month & 100002025 O - o220 0
© Teachers
9 Stdents
° <] a
|z Recommendation
25 25 1

|z Report & Abuse

Total teachers

Total verified teachers

Total students

@ o =]

8 0 99

Total schools Pending school requests. Total classes
) (e ®

0 75 19

Live classes

Finished classes

Canceled classes

& setings
Upcoming classes viewal &
The next sessions scheduled across your member schools.
Class students over time o0 ol Top subjects m
‘Students who joined a class at any member school, by ki oy What your municipal
month.

5 ® Computer 18classes
® Nepali 14 classes
® Com. Mathematics 11 classes.
@ Science 7 classes

& ® Com.English Bclasses
@ Com. Science Sclasses
® English 4classes
® Mathematics 4classes

Schools Classes hosted v Schools needing support A

Your member schools, by what they have run. Rated Member schools that ran 1o class in this period.

3.0ack e district, from 4 reviews.

Adarsha Saula Yubak Secondary School N

Aadarsha Kanya Niketan Secondary School Y No class ran in this period.

6 teachers
Nepal School &

Shree Saraswati Secondary School o0 miiilen No class ran in this period.

3 teachers
‘Shramik Santi Secondary School o

Shramik Bal Bigyan Basic Community School 10 0 No class ran in this period.

12 teachers
‘Shree Mahendra Bhrikuti Secondary School o

Shree Minnath Adarsha Shikshya Sadan Basic S.. 1 No class fan in this perio

4 teachers

Adarsha Saula Yubak Secondary School 0 o

0 teachers

Nepal School ° °

0 teachers

Shramik Santi Secondary School o o

0 teachers

Shree Mahendra Bhrikuti Secondary School 0 0

0 teachers

Home: the municipality overview
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4.1Key figures
A& dTTH

Figure
Total teachers

Total verified
teachers

Total students

Total schools

Pending school
requests

Total classes

Live classes

Finished / Canceled
classes

English
Teachers across every member school.

How many of them are verified and can
publish classes.

Students enrolled in classes at your
schools.

Approved member schools.

Schools waiting for your approval.
Nothing waiting means none.

All classes, and how many ran in the
selected period.

Classes running right now.

Classes that ended, and classes teachers

canceled.

durst
TS ey fAenasadn fererds |

diered) sid UeTfUld Bof T ohell Udblfeld ot
T |

JUTERT AETH IR T 3faTf 3CahT
faemeff |

cdiepd deed faenesd |

qUTEe! figpia Ufcganl faaned | ddt
YHfSHT B 3T Pol Bel |

T Hef, T BT HafSAT i TodTesel
31T |

3ifees afcheadsl el |

TAfH TP dhefl, ¢ felefdhed Te Il hel |

Click any figure to open the matching list. For example, Canceled classes opens Classes filtered to

canceled ones. - ol Ufel deATSeh fawaT dadfotld gt Few | Ted 2g HTHT Bl fATET I8 3ThT Helea

SfEow |
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4.2 Panels

Ylelhgd

Panel English

Upcoming The next sessions scheduled across your

classes schools. View all opens the scheduled list.

Class Students who joined a class each month,

students over split into new and returning.

time

Top subjects The subjects your municipality teaches
most, by number of classes.

Schools Each member school with its teachers,
classes hosted, students and rating. Order
by Classes hosted or Students.

Schools Member schools that ran no class in this

needing period.

support

AuTcAt

Qe AZEAT AL SThT AHWTH AT | TS Toferd]
S T heflod! il oo |

oD Al heafTa dgaift faemeff, st ¢
SIEIRTHT Bete |

SITCUTf S hIAT TS afogT g6l UaTgel [aw, el
TASTIT3NSTATE |

o dcd faamesadst felerds, Todifesd dher,
faermelf ¢ TS | Classes hosted dT

Students 3/oeITe Thdl fABIIEI |

T 3{AfSAT ol Hell TABITDI deed faeesd |

Tip - §siTd: Use Schools needing support to plan field visits and teacher training. A school with
teachers but no classes often needs help getting started. - ftheg 8/a70T ¢ felefds difcsdl ToTall Soll3ol
schools needing support U191 ITo{gle | felaldh 8iCe Ufel hefl STUICh] fAee s & el g

UMMEH |
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( 2N abhyasedu.com.np

bl snaE 0 Alitpur Metrop EN o) Lalitpur Metropolitan City _
(O Fmmee
TS —
@ TS TR TR ReeEet ST | & e
forgearor e
i AR gERwm 3aRW amRe B 10/01/2025 O - 09/28/2026 O
QO TS
© Roplzs
x = ® 2
- frsRE
el ERl 19
Eiio = s = TR A 3 P
& ©] i
L o 8%
¥ Frepe it Brep A FA R
) @ ®
° Y 9%
= W wR
& WM

The same page in the Nepali interface

Municipality Classes
RIS HIHhT BETES

Classes lists every class run by schools in your municipality, with totals for classes, handouts shared and
sessions planned.

BETES AT TS DIhT (AT TBTCDT & hefl, s dhefl, AT AU T dd d7ch! deedrdfad afEewe] |

A
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( 3N abhyasedu.com.np

= Lalitpur Metropolitan City _
.. Abhyus 0 Q) Search municipality classes... red P @ Municipaiy Admin
) Overview
&@ Classes MUNICIPALITY OVERSIGHT

Municipality Classes

Control Center
Every class run by schools in your municipality.

9 Schools
© Teachers
2 Students fes) 99 B 15 = 105
Total classes Handouts shared Sessions planned
|~ Recommendation
| Report & Abuse Draft 5 Scheduled 0 Live 0 Finished 75 Canceled 19 @ All schools -
CLASS SCHOOL TEACHER STATUS START DATE PARTICIP,
m Ph‘fsms_ e Shree Saraswali Secondary School Suman Lamichhanel Finished _SED 22 2026 0/4
Python Gaming
m Com. S Shree Saraswati Secondary School Suman Lamichhanel Finished Se.p?.?... 2028 1/4
Introduction to
i = Sep 18, 2026
.sm:lﬁl Shree Saraswali Secondary School Pranuj Shakya Finished  >°P % 44
Test class
3 iy S 8, 2026
& Settings m ane Shree Saraswati Secondary School Pranuj Shakya Finished _Ep_ 1 G o

Municipality Classes

5.1 Filters
flbeee

Click a status (All, Draft, Scheduled, Live, Finished, Canceled) and use All schools to look at one school at
a time. - 3/deT (All, Draft, Scheduled, Live, Finished, Canceled) fATg& ¢ Toh Uedhdll T3eT faenesd gof All
schools T gl |

Draft Publish Scheduled start Live Ends Finished
Fredter GREIcH el GERES

Delete removes a draft for good - HEINET ACTIal Afdbots Cancel Class —» Canceled - €
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5.2 The class table
HETh dIfS bl

Column English

Class Title, subject and grade.

School / Which school and teacher run it.

Teacher

Status [ Start Where the class is in its life, and when it
Date starts.

Participants Students registered out of seats available,

for example 1/ 46.

Duration / Total time and sessions; handouts shared.
Material
Actions View opens the class page; Recording lists

its recorded sessions.

[ 30 N J abhyasedu.com.np

» Recordings

AUt

efitfep, fawar T demdg |

ol faeTesd ¢ felefehes A1 |

AT 3Rl T & fAfd |

3ucse facared caf et faereff, oed a /
8 |

TIFHAT AT T T ST ATHAT |

View o $&(Th! U6 &Ict5; Recording o5
S AUHT T GHIT |

2 sessions of "Geometry” were recorded. Choose one to

watch

Recording: Geometry — Session 1: introduction

= Watch

Recordings play on the conferencing server in & new tab. They replay the slides, audio and

chat of the session together, which i why they open there rather than here

Recordings of a class

Recordings open in a new tab and replay the slides, audio and chat of the session together. Use them to

observe teaching quality without joining a live class.

2hISE STT SATAT HB T AAD! 18, AUl € TS T SHIIB | Ucd el HEfHT sTullfeg Yeladb! I[UTEdT gof

THDT TN ITFET |
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Your role in classes - HTAT dUTE bl 3@35[: You can view classes, recordings and handouts, but
teachers create and run them. To stop a harmful class, act on a report (section 10). - dYTE el Jhfes
2 EToTt Eof Terolgot, de chefl felaiahed JoTl3al T TBI3al €ol | Elfcichledh cheafl eidrol Juldiar hiedTat IIoigie]
(FUS q0) |

Schools
fAareuss

Schooils lists the schools in your municipality and their teachers. Adding a school lets you see its classes
and the content shared with it; its administrators are told either way.

fAaaass A1 UG faaTsd ¢ faeid feleid Sfiete] | fAaTsd AUufes b dhell ¢ AT HTeTt St
Afchot; Gd 3aeATe fAeTesddhl YoMl Ulolohlel [Ggos |

o o abhyasedu.com.np

. Lalitpur Metropolitan City _
Bl Abhyas f - P Municipaiity Admi
5 Overview
Schools
& Classes The schools in your municipality, and the teachers in them. Open a school to see its staff. adding a school lets you

see its classes and the content shared with it — its administrators are told either way.
Control Center

© Schools + Add school Q search directory

9 Teachers
Approved & Pending 0
2 Students
|~ Recommendation Search by name, address, phone or email

|~ Report & Abuse
Aadarsha Kanya Niketan Secondary School
Mangalbazar 6 teachers 9 students 35 classes Verified & Edit * Remove
9841384489 aknschool12@gmail.com

Adarsha Saula Yubak Secondary School

& Bungamati, Lalitpur 0 teachers 0 students 0 classes Verified & Edit * Remove
9775590960 adarshaaabhiyan@gmail. com
Nepal School
@b Kathmandu Metropolitan City, Kathmandu 0 teachers 0 students 0 classes Verified & Edit * Remove

No phone on file nepal@abhy u.com.np

Shramik Bal Bigyan Basic Community School
& Pulchowk 12 teachers 0 students 15 classes Veritied # Edit * Remove
9775528809 shramikbalbigyan3577@gmail.com

& senings Shramik Santi Secondary School
@) Chyasal, Lalitpur 0 teachers 0 swdents 0 classes Verified & Edit * Remove

Schools list

Abhyas Municipality User Manual - sT9TgUT ey bl Hdldld)dfkildddnl Page 1l



6.1 Approved and Pending

ftpa 2 arht
Tab English

Approved -

edicpd

Member schools, each with address, phone, email,
number of teachers, students and classes, and a
Verified badge. Click a school to see its teachers.

Schools waiting for your approval. Nothing is
waiting for your approval means none.

Pending -
Gleal

00 abhyasedu.com.np
B Abhyas
o . Schools

Control Center

© schools RPN Q. search directory
Approved 3 Pending 0

Kanya Niketan Secondary School

4. Adarsha Niketan
&

@ setings

Oteachers % 0'sudens 0 ck
‘Shramik Bal Bigyan Basic Community School

@  Puchonk 12 teach Osudents 15 c

9775528809 shramikbalbigyan3s77@gmail com

‘Shramik Santi Secondary School

a c Oteachers = 0'sudents 0 ck
‘Shree Mahendra Bhrikuti Secondary School

a Oteachers % 0'sudents 0 classes

endrabhvikuti@gmail com

‘Shree Minnath Adarsha Shikshya Sadan Basic
School

‘Shree Saraswati Secondary School

A school opened to show its teachers

Abhyas Municipality User Manual - sT9TgUT ey bl Hdldld)dlpkildddnl

ATt

e fAeTesd: SITTCT, Widl, SH, felerds,
faermeff ¢ e &gE, ¢ Verified
SToTdfed | felerd gof faemesd faagle |

quTEeh! edichia ufafegal faenesd |
Nothing is waiting for your approval

31T ol B |

EEC O 4 e‘lalilp?ul‘{dﬁuowman City _

) Verea Joined Sep 20
e it * Remove
Veited 7 Edit | Remove
eied 2 Ed | Remov
Verted Bt Rem
Verted 7 Edit | Remove
Vet Edit | Remove
Verfed 7 Edit | Remov
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6.2 Add a school that already has an account

HATdI 3! fAarasd U

( BN abhyasedu.com.np

s Lalitpur Metropolitan City
B# Abhyas en o T iicipaity Adrmin #
&) Overview
Schools
@ Classes The schools in your municipality, and the teachers in them. Open a school to see its staff. Adding a school lets you

see ils classes and the content shared with it — its administrators are told either way.

Control Center

© Schools + Add school Q search directory

© Teachers
Search schools that do not belong to any municipality yet.
2 Students
4 Search by name
|~ Recommendation

|~ Report & Abuse Bottle Technology
Kupondole, Lalitpur

Hospital & Rehabilitation Centre for Disabled Children HRDC

Banepa-11, Janagal, Kavre - Nepal

Saraswoti Mavi

kathmandu, Nepal

john mab
Mo address on file

krishna mabi
No address on file

shyam mabi
Mo address on file

Notin the list? it has never had an Abhyas account — register it.
& Settings
Search directory
Step English
1 Click Search directory. It lists schools that do not

belong to any municipality yet.
2 Find the school and click Add.

3 The school joins your list and its administrators are
told.

6.3 Register a new school
a1 fdaresa <af aref

+ Register a new school

ATt

fAdfersT @ivsreld fAzelgle | ot ufal
STCUTfeS eI STUSoh] fAeTehd SfEiotaf |

faenesy aiee Add Aol |

fAETesg qUTEh! AT 3M13B T TP VoMb oaTs
TATSThIE oile® |

Use this when the school has never had an Abhyas account. Click Add school (or Register a new school

under the directory). - QeI 38T FITAT Biged STaoich! 8T AT YW ITofele | faanead AGEI (a1

foicfelehldafoioh! Register a new school) fATEl |
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( BN abhyasedu.com.np

@ Register a school

Saved to Pending. Approving it grants access and opens teacher sign-up.

THE SCHOOL AND ITS ACCOUNT

School name * Administrator email *

[

the contact address

d here — they set it from

WHERE TO REACH IT
Address

WHAT IT TEACHES

About

Subjects

Accountancy Com. English Com. Mathematics Com. Nepali

Register school

Register a school

Field Required?  English ATt

school name Yes The official name of the school. faeTesadh! T ol |

Administrator Yes The school's sign-in address. No e Th! TSl 8o SHD | TG

email password is set here; the school sets it UTad eifEesT; fAeanesas siefelfds
from the onboarding email. SAGETE 3T 2T |

Address [Phone  Optionall Where to reach the school. faenesaeh! dauch |

About [ Subjects  Optional What the school teaches. faamesgeT yergal faud |

Logo Optional PNG, JPG or WebP, up to 2 MB. PNG, JPG dT WebP, F3IAT MBI

Registration Optional PAN or registration paper, PDF orimage,  WTel dT ¢df YUY, PDF dT dfZae,

document up to 2 MB. F&3T 2 MB |

Click Register school. The school is saved to Pending; approving it grants access and opens teacher sign-

up. - Register school f2<a(gIe | faeTesd afdht 3 gefeld go6; edlghd IIeU® Ugd &os ¢ felerds adf 3 o9 |

Abhyas Municipality User Manual - SFTEUT{e5eT SITehdl Yfedenl Page 14



6.4 Approve or decline a pending school

a1t faaresa sdigpa ar srediegpa It

Decision English ATt

Approve The school gets access to Abhyas, can invite faerTesaes 3adTeeN Ugd UIds, felercpesls.

school teachers, and teachers can pick it at sign-up. It folaa feoT Tors ¢ felerares ETeel HUAT Bloo]
moves to Approved, and its administrators are el | ?q‘lqmma&fz TN haTe dured!
emailed the decision with your name. W’@HWWW |

Decline Write the reason in your own words, for example 3ot EIE?HTWUTF)REE’IE[, & “R=ITel

school “The PAN document is unreadable. Please upload a BT Ul dfhe | PUIT U EehdTol
clearer scan.” The school stays in Pending so you U IefEle] |” ST eefiepd 1ol
can approve it once it is fixed. Wmmﬁﬁm |

6.5 Edit or remove a school
fdenesa gauTes d1 ger3a

Edit corrects a school's own details: name, address, phone, contact email, subjects, logo and registration
document. Its place and its approval are not changed here. - Edit & fAET T 3Tl fdaeuT H13w: o4,
SITTGTT, Blel, A g, [ATd, BN T gdf BT | T RITol ¢ Sdihid TgldIe Tafcsad |

[ 30 N J abhyasedu.com.np

&

Remove Aadarsha Kanya Niketan
Secondary School from your
municipality?

It becomes an independent school again. Nothing of its

own is lost.

* It keeps every teacher, class and piece of content

= You stop seeing its classes and the content shared
with it

* Its administrators are told it has left

* You can add it back while no other municipality has
claimed it

Cancel Remove school

Remove a school

Remove takes a school out of your municipality. It becomes an independent school again and keeps
every teacher, class and piece of content. You stop seeing its classes, and its administrators are told it has
left. You can add it back while no other municipality has claimed it. - Remove o AT TGTE SPRUT S hIETC
ECI3B | U1 Bfe Taded AaTesd get ¢ & felereh, dhefl ¢ aTerft 3 | duTEes TSl cheafl S5l BISolgos ¢
JeIeIchealg Uilolchle] Wilet | 3{chi oiITeUTfcsahles STfeSTefdd Wi &tel dfdho® |
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Teachers
felerpgs

Teachers lists everyone teaching at a school in your municipality. Open a teacher to see their documents
and standing, and to verify, suspend or correct their account.

felefhgs AT SITEUI ook [AETGUAT UGI3al &d Sf&iote] | felefdsdsl BhRTulld ¢ ARl gaf, al YATUId, falcsadal
ar drdr dU13qd Wleoleldd |

(BN abhyasedu.com.np

&) Lalitpur Metropolitan City _
Bl Abhyas ) L . inicipaiiy Admin
0 Overview
Teachers
@ Classes Everyone teaching ar a school in your municipality. Open a teacher to see their documents and standing, and 10

verify, suspend or correct their account.
Control Center

2 Schools

Search by name, email or ph All schools v Any state v Any verification v
O Teachers
2 Students i
, dipsi@yopmail.com Rl CRERE 20%
Shree Saraswati Secondary School 2 classes
|~ Recommendation
l Report & Abuse 4+ Adarsha Niketan
—* niketanadarsha@gmail.com Varified Active 30%
&

Aadarsha Kanya Niketan Secondary School 0 classes

Babita Ghimire

babitaghimire? Verified Active  30%

Shramik Bal Bigyan Basic Community School 1 class

khareldeviz Verified Active  40%

Aadarsha Kanya Miketan Secondary School 19 classes

Griha Maharjan

Verified Active  30%

e
o
(g Devi Prasad Kharel

Shramik Bal Bigyan Basic Community School 1 class

Laxmi Maharjan
& Settings . maharjanlaxmi360@gmail.com Verified Active 20%
Shramik Bal Bigyan Basic Community Schoal 1 class
Teachers list
7.1Filters
Filter English AqTHt
All schools One school at a time. Tob Uehdll T3cT faenesd |
Any state Active, Suspended, Deactivated or Deleted Afchd, foiesfadd, folfscha a1 AT &TdT |
accounts.
Any Awaiting review, Verified, Declined or Not Awaiting review, Verified, Declined dT Not
verification verified. Start with Awaiting review to see verified | PP dUTESTE Ul ech] Bol gof
who is waiting on you. Awaiting review dT¢ && ITe{gld |

Each row shows the teacher's school, classes, verification, account state and how complete their profile is

(for example 30% complete). - €2 UfSchdll felafchah! fAeNesd, hefl, YATUfIuT, HTdTh 3aeT ¢ NhIscs hid
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2T (TTed 30% TET) CfEew |

7.2 The teacher page

felerhon! g5

o000 abhyasedu.com.np

Bl Abhyas

Section

© overien ¢ Teachers

Account

@ Classes
nanu maharjan

Contint Cantar nunaa.mzn@gmail.com

© schools Verified  Active

© Teachers

© students

What this teacher’s account holds, and where they teach.

|z Recommendation
g i nunaa mzn@gmail.com

Shree Minnath Adarsha Shikshya Sadan 1
Basic School

Jun 30, 2026 -

What they say about themselves
The claims a verfication decision is weighed against

& serings

Certificates
Qualifications this teacher chose to show

Legal documents
Identity evidence. This is

a verification decision rests on

No legal document uploaded — there is nothing t@ verify against yet

A teacher's page

English

@@ Lalewr Mﬂmpumancny .

30%

Actions
e is recorded against your account, and
the teacher is emailed where it affects them,

@ Unverify

© suspend

Z Edit profile
# Mark Premium

View public profile

AuTcst

Account

What they say
about
themselves

Certificates

Legal documents

Actions

Email, phone, school, classes hosted, join date
and verified-since date, with a list of anything
missing (phone, bio, qualifications, documents).

Headline, years of experience, bio and
qualifications. These are the claims a
verification decision is weighed against.

Qualifications the teacher chose to show.

Identity evidence, such as a citizenship scan.
This is what a verification decision rests on.

Every decision is recorded against your
account, and the teacher is emailed where it
affects them.

Abhyas Municipality User Manual - sT9TgUT ey bl l,«ldldld)dlptildddal
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Page 17



7.3 Verify a teacher
feYeres yemfola Iraf

Step  English AqTAt

. Filter Teachers by Awaiting review and open a felereres 5T Awaiting review @ BTefl felerds
teacher. '@ﬁﬂgﬁa’ |
Check the Legal documents against their name Legal documents T8 o1 ¢ fAETe 2T
and school. fagnc—{@g:[ |

‘ Click Approve. The teacher is verified and can Approve fe<gld | felafd YaTuld gotel T qooed
publish classes straight away. BT UohTfeld Ief Tordol |

Or click Decline, write what to fix (for example “The  dT Decline Tt & T3l Sesfele (Ted
citizenship scan is cut off. Please upload both sides  “gIETIdrdTeh] Tl hIfCTh! B | Ejat{TCTQ?
in full.”) and click Send decline. The teacher can fix MW ") T Send decline @ﬁ?ﬁff |
it and submit again. @WWWWWI

Who reviews whom - & &1 HHAIET ITS: A teacher's own school normally reviews its staff first;
you can step in for any teacher at your member schools. - ATHATeIAdT felefdboh! 3Tt faaToaes ufges
EaHter IT8; quTe ey faenesddh vsield felarchan! eaftal Iof eaoigo® |

7.4 Other teacher actions
feterspaadceht e Brf

o000 abhyasedu.com.np

&

Withdraw nanu maharjan’s verification?
They keep their account and their classes, but cannot
publish anything new until they are verified again

= Existing published classes are untouched

+ They cannot publish or start a session until verified
again
* They are emailed, so they know why and can resubmit

Withdraw
verification

Withdraw verification
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Action
Unverify -

Withdraw
verification

Suspend -
Suspend
account

Edit profile

Mark Premium

View public
profile

English

They keep their account and classes, but

cannot publish or start a session until verified

again. Published classes are untouched, and
they are emailed so they can resubmit.

They are signed out on every device and
cannot sign in until reinstated. Their classes,
content and records are untouched. You can
reinstate them at any time.

Correct name, phone, headling, bio,
qualifications and years of experience. Email,
password and verification are not changed
here.

The teacher leads the Popular Teachers
section on the Abhyas homepage. Nothing
about their account or classes changes.

Opens the profile students see.

abhyasedu.com.np

&

Suspend nanu maharjan?

Aurst

1T 2 hafl Tgoal, de i Jarford
STATCEIH Yablfeld Iof ol d & ITef
araolo] | Yoblfeld el JTad egotel; thic
T3] APl 8fofl SHD HIeW |

& JUBLUTETE dod ETSel 313 gotdol T
oT: 1A TG TSl Sof Iof
Acraalo] | dhefl, AT T sHfelcse Terdq
TEoWo] | oTelch SoaT Yol:gRiTfud et
Hfho® |

ST, Wolel, Ufdad, wfideft, T19adr 2 sfesid
TA3 | sH, Ureide ¢ YATUficheur
ggldre gefoseeT |

felefob 378Te J[gyaeh! Popular
Teachers SUSHAT IS GfEoBa] | HTdT T
eI Bel e Udd |

faeeffcs Soat MthIses Hews |

They are signed out everywhere and cannot sign in again

until reinstated.

* Every device they are signed in on is signed out

immediately

= Their classes, content and records are untouched

= You can reinstate them at any time

Suspend account

Suspend a teacher

Abhyas Municipality User Manual - sTITeUT 63 dh] HdIJldpdl"%ldddol
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Use suspension carefully - fal&aael @1 Ifgldl: Suspension is for serious problems, such as a
confirmed report. For missing or wrong documents, Withdraw verification is usually enough. -
folcsaereT Igfte TeTedThT I &, oed YeTTold 3ufel | SBRTHId Wedh! df ITesd #TaT UTd: Withdraw

verification ol Taftd go® |

Students
fdmeffes

Students lists everyone enrolled in a class at one of your schools. Filter by school and by account state.

faemeffes o1 quTgehT faeesTahT hefldl afelf lTahl &d SfeEoto | fAeesd T SIATh HAeATHIETS Bloo] Hidho® |

o o abhyasedu.com.np

&y Lalitpur Metropolitan City
BE Abhyas 0 B} = P (Sl R “

(O Overview

Students
& Classes Everyone enrolled in a class at one of your schools. Open a student to see what they are taking, and to correct or

suspend their account.
Control Center
2 Schools

search by name, email or phone All schools v Ary state v
2 Teachers

2 Swdents
Active
|2 Recommendation Secondary School 2 classes
|~ Report & Abuse
Active
an Secondary School 1 class
@ Active
Aadarsha elan Secondary School 1 class
Rahul Channel
i guptarks61@gmail.com Grade 8 Active
Shree Saras ondary School 1 class
Rama Shakya
i S ail.com Grade 10 Active
ree i Secondary School 5 classes
& Settings Reshmita Rasaili
a ramrasailis6 7 @gmail.com Active

Students list

Open a student to see their account (email, phone, grade, sign-up date, the school and district they
name) and Classes at your schools, most recent first. - faeImeff &iese AT (8Acs, Blal, hefl dg, drge 37 fAfd,
3o Il faeanesy T fieaT) ¢ Classes at your schools (Uf&ea! Ufges) ofeld |
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( 3N abhyasedu.com.np

BE Abhyas { dh @ (@) Lalpur Metropolitan City _

cipality Admir

) Overview < Siudents

@ Classes

~ Sujata Kadayat

Control Center ’ sujatakadayatl4@gmail.com
© Schools Active
9 Teachers
3 Students Account Actions
‘What this student's account helds. A student makes no claims
|~ Recommendation verify — only their details

N sujatakadayat14@gmail.com =
lBepans Abase # Edit profile

_ Jul 12, 2026
& suspend

View public profile

Classes at your schools

What ties this student to your municipality, most recent first.

w3

" S " e finished
Aadarsha Kanya Niketan Secondary School - Nepali - joined Sep 18, 2026
Computer Network finished
Aadarsha Kanya Niketan Secondary School - Computer - joined Sep 18, 2026
Computer Network - finished
Aadarsha Kanya Niketan Secondary School - Computer - joined Sep 18, 2026
finished
& Settings Aadarsha Kanya Niketan Secondary School - Nepali - joined Sep 18, 2026
'
A student’'s page
. .
Action English Aqrest

Edit profile Correct the student's details. faameffet fdaeur deamst |

Suspend Sign the student out and block sign-in faemeffests @rget 3m3c Irerd ELH:RIT@H STHT LA
until reinstated. dTeol of SldoT |

View public Opens the student's profile page. faemeffert UTthTscs oo &Hle® |

profile

Students make no claims to check, so there is nothing to verify, only their details and whether the account

works. - faammeffes Giiee]ust aTet ITcoTe], Tdics YafUId Iof dbel Eof; faaeur 2 WTdl Ie fds dedel AT |

Privacy - IMusfiar: Many students are children. Open student records only for a clear work reason,
and never share their details outside the office. - €12 faaeff STeaaTfSchT g6l | TUSE DHIHDBT HILUT HTAT
T faemeffont sifeicde Elexigle ¢ fdaeu drIfeaadifee sfeelgle |

Recommendation
fawifea

Recommendation lists every learning material the teachers you oversee have published, with its total
views.
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fABIRA AT dUTEh! &7chT felerahes Uahlfeld I1Sahl &d AT AT, pes gerediiad GfEew |

[ 3N J abhyasedu.com.np

&) Lalitpur Metropolitan City _
Bl Abhyas i wh P Q@ icipaity Adrin
O Overview =
Recommendation
& Classes Everything the teachers you oversee have published, with its total views. Editing or taking one down becomes

available once a report against that recommendation has been upheld on Report & Abuse.
Control Center

2 Schools [ Al 5 ) Reported 0 Needs action ©
%2 Teachers

TITLE RECOMMENDED BY TYPE CATEGORY  SUBJECT TOTAL VIEWS ACTIONS
2 Students

e TR ¢ R O 93 T aRE Devi Prasad Khiarel Video  YouTube Nepali > 66

|~ Recommendation

|~ Report & Abuse wy e ¢ el o 92 o Ay Devi Prasad Kharel Video YouTube Nepali 51

Pramila Maharjan

How to Make a Tetrahedron = \fideo YouTube Mathematics 70
Grade 4 English Unit 2 Pe | .
"‘r? o I.'g| Iglns::' 'I:sfr;:}mded nanu maharjan ™ Video YouTube English 66
English Online Class
& Settings
Recommendation list
Part English aAqrest
All/ Everything, only reported items, or items waiting &, 372t YT AT, AT dUTSh] hIealg
Reported [ for your action. U eeahT |
Needs action
Columns Title, Recommended by, Type, Category, Subject  2fifas, f@w1RH I, yepre, Sioft, fAwa ¢

and Total views. @‘d%?lg [

Actions Editing or taking a recommendation down only ol fawIfedfdssd! 3ot Rulée
becomes available once a report against it has mmaﬁg HTUfS HATH TUTeoT dT
been upheld on Report & Abuse. Until then the row =z et | RJ'@WQ’@?EHT No
shows No upheld report. upheld report fRew |

Tip - g=A1d: Total views show which materials students actually use. Share the most-viewed ones with

other schools as good examples. - G g2Tges faaneffes aredddl gl A YT ISl SHH | &
BfeTahT ATHI TSN 3CTEIUThT SUHT 31 eI AT ITofeld |
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Report & Abuse
Raré e q&uanan

Report & Abuse collects everything readers have reported across your schools (classes,
recommendations, content and people) in one queue.

fRule 2 q&UTNT AT AUTSchT fAarTcsdere Uroches 3uidt ITehT &Td el (ahafl, fawhIfde, et ¢ ofdh) T3e e
33 |

(BN abhyasedu.com.np

& Lalitpur Metropolitan City
Bl Abhyas i el @ . cipality Admin ¥
0 Overview
Report & Abuse
& Classes Everything readers have reported across the schools you oversee — classes, recommendations, content and

people — in one queue. Reviewing is two steps: mark the report valid or invalid, then take the action it calls for.
Control Center

2 Schools All [ Open :I In Progress Resolved All item types > Search item, reporier, reason...

%2 Teachers
2 Students
|~ Recommendation

|~ Report & Abuse @

Nothing to review

Reports raised against a class, a recommendation, a content item or

a person in your ['].II'IEIGﬂ\.i'_J arnve here.
& Settings
Report & Abuse queue
10.1Filters
Filter English ATt
All/open[In Reports by stage. Open is new; In Progress is TLUTIHIATS IuqeT | 3T oTd T, Ufsarett
Progress [ marked but not decided; Resolved shows fdog BHId! de vl STaTH!; daATema
Resolved decisions with who took them and when. HTH A1 AT B T Bl D)
SfEios |

All item types Class, Recommendation or User. wefT, fAwifee a1 yavTesaf |
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10.2 Review a report in two steps

9 TeuTa I3t Aaftan
Step  English AuTHt
1 Open a report with Review. Read the reason, the Review ¢ 3o7dl Hlcvigle | Bhrev, faaeur ¢
description and any proof attached. qugq@a |
2 Mark it Valid or Invalid. Valid 9T Invalid o8 GIM3IE |
3 Take the action it calls for (table below). The 3Mdedh BIeETE! Iofeld] (desahl difesanr) | faufa
decision is recorded with your name. GLIRCAGIE RG] 3@@;@@ |
Action English aAqrest
Dismiss report The report was not valid; nothing changes. Juiel Tt faueT; gt
Ufeddol g&of |
Uphold & warn The report was valid; the person is warned. BFJE,‘ Eﬁﬂ@?ﬂ; aafeRld
ftheaTe ddidef! Gge® |
Uphold & cancel the class The class is canceled. hEIT ¢€ §odd |
Uphold & take the The recommendation is removed; editing it fABIRH ECTSow; fawiiRa
recommendation down becomes available in Recommendation. AT FTEoT ITof fRAe |
Uphold & hide the content The content is hidden from students. CAICE] WWW [
Uphold & suspend account The account is suspended (see section 7.4). mﬁmagsg (08 u.%

gofere) |

Reporters stay anonymous Wmm Teachers are never told who reported them. Keep
it that way when you follow up with a school. - Sefes 3ufet I felerebesTe g affoicol | faemesdeT

el ITef Ufel It I SISt |
Settings
afes

Settings has two tabs: Profile Information and Privacy & Security.

AT A1 g2 T Bl YIBTEes ATeTehIel ¢ INUsfadT 2 Hea |
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[ 2N abhyasedu.com.np

Lalitpur Metropolitan City
B Abhyas [ N R L J< ik
© Overview -
Settings
@ Classes Manage your profie, preferences and account
Control Center Profile Information ~ Privacy & Security
© Schools -
L Municipality
e These are the details about your municipaliy, as everyone else sees the
s Recommendation General information ame

k. Report & Abuse Lalitpur Metropolitan City

Description
e, wtepfties wm e, sl sfaxat e sum aifim Juee) st W € e ST
e I 3 IREE A G R 8 | S I < SRR 1 TR ST T 6 e
B9 1601 3 TUoTd ot ot S 1 e 3" T T A oot e o
TR, . . 309 S AR G, A 0wy T - ARG T (R A 20

Logo

- @
@ Click to upload or drag and drop

Email

lalitpur@abhyasedu.com.np

& Setings Address
Sanepa

Phone

9842576787

Bagmati Lalitpur

Lalitpur Metropolitan City September 7, 2026

Account holder First name Last name

Lalitpur Metropolitan City

Email

lalitpur@abhyasedu.com.np

Vour schools are under Schools, and your password under Privacy & Securi. Cancel |

Municipality settings

11.1 Profile Information
WIS HTolhIdt

Part English ATt

General Your municipality's Name, Description and Logo 3/ ¢l olIIeUT o dhIch! ofTd, fdaeur ¢

information (PNG, JPG or WebP, up to 2 MB), as everyone else @I (PNG, JPG AT WebP, F31HT 2 MB) |
sees them.

Contact Office Email, Address and Phone. BPRAfGTD! FHS, SIMGAT T Bl |

information

Where you Province, District and Municipality. Set by the yeel, fAewl ¢ SPRUIfS®T | TWehdo

govern platform; this decides which schools appear on draes; a@ﬁm@ﬁma@a
your dashboard. ool forerfeur I8 |

Account Your own first and last name. Schools and dUTE ! 3Tt ST 2 2T | faemesa ¢

holder teachers read this name on your decisions. The folerares auUTE opT fAIUTIAT T ST Uewe |
sign-in email can only be changed by a &Te] 2o SHS e H YelTddhs AT

latform administrator.
P el | |

Click Save changes when you are done. - AfhCUl® Ufdadel gefala Irefae faeeigie |

Changing staff? aﬂfﬂTﬂﬂ?ﬁBﬁ‘-’ When the officer holding this account changes, update the Account
holder name and change the password, so decisions carry the right name. - 4 ETdT T313a1 HfETDBTT Bfdar
Account holder ! 5TTeT 3feafeleh ISt UTerde dqevigle, difds folufae ergt ofiet afetane |
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11.2 Privacy & Security
Tusfiaar 2 gean

o000 abhyasedu.com.np

7 s Lalitpur Metropolitan City
B# Abhyas | E i © @t ickoat A =
&) Overview e
Settings
& Classes Manage your profile, preferences and account
Control Center Profile Information  Privacy & Security
2 Schools
9 Teachers Password Management
Q Students Updatf your password and keep your account secure,
Change your password Current Password
k2 Recommendation You will stay signed in here. Every

Enter current password
other device is signed out
I Report & Abuse

New Password Confirm New Password

Enter new password Confirm new password

Password Requirements:

O At least 8 chara long
Contains at leas uppercase letter
O Contains at least one number

O Contains at least one special character

£y Danger Zone

Irreversible actions that affect your account D&”ﬂ'dllt‘ll[:y
& Settings

Deactivate Account

Privacy & Security tab

Enter Current Password, New Password and Confirm New Password, then click Update Password. The
new password must have at least 8 characters, one uppercase letter, one number and one special
character. Every other device is signed out.

Current Password, New Password 2 Confirm New Password 5%t Update Password fa<(gld | ofal
UTETSHT I ¢ 31812, TICT Qodl 3161, T3eT 3{ch T TICT fAelY RIog Eojus | 3(& & 3UhUTETT ETgel 313C §oB |

A monthly routine

fae Bt

A short routine keeps your municipality's programme healthy. Most of it takes under an hour.

Blc! fadfad brifefies siTeuTfcsohToh! hrefchal Tdeel et | THAT UTd: Th HUCTaToT] hal B |

When English Tt

Weekly Check Pending school requests on Home and IEYSS & dicht fAaTsa 3@?1?.[ ¢ felerdhas &l
Awaiting review in Teachers, so no one waits Awaditing review gafgIdl, dTfds e & UfEe]
long. ST |

Weekly ~ Open Report & Abuse and clear anything Open.  f4IE 2 g&UTNT &3t HST Iuidt ACISEIe |

Abhyas Municipality User Manual - sT9TgUT ey bl l,ldldld)dlptildddal Page 26



When English ATt

Monthly Set Home to 1 month and note total classes, I[EYTS = ﬂﬁﬁTWE’.‘I’@‘TW%&E faemeffz
students and top subjects for your report. Wﬁmmmw |

Monthly  Contact the Schools needing support and plan Schools needing support T [AaTSTT TFTd
visits or training. IS AT AT dTfedd ToTell qol3aleld |

Monthly ~ Watch one or two recordings to follow teaching UeTgh! I[UTEdE gof Uh-Gg oobieg gofeld |
quality.

Troubleshooting and FAQ
HAT HATETS T UT: Hfela g

A school in our area is missing. - 2131t 87! fdemesa af&ATet | Search for it in Search directory. If it is not
listed, it has never had an Abhyas account: register it with Add school (section 6.3). - fatafeleT Elvsiele o

FTUSlgle | ETd ST8lC D! HTdT higed doich! Bl fATTHT AR TTe Cdf ITofgie] (FUS €.3) |
A school outside our area appears in our list. - E13i &iza1fEes! fdareasa e afaat | Check its address

with Edit. If it belongs to another municipality, use Remove and tell the Abhyas platform team. - Edit dTc

SITTGT TAT<aIgIe] | 31ehT SIeUTichahIahl 4T Remove et 33T Wethdl TS ATeThIdl fGalald |

A teacher says they can't publish. - @mm@avﬁaﬁﬁm | Open them in Teachers. If they are
Awaiting review, check their documents and approve; if Declined or Not verified, they need to upload a
legal document first. - feYalegs 311 ScolgIe] | Awditing review 3[C BRI i< dlpd ITefgdl; Declined T
Not verified 31T Ufgc) Whlelofl BT UBIE TS |

Why can't | edit a recommendation? ﬂmﬁaﬁmmgﬁw Editing and taking down only open after
a report against it is upheld on Report & Abuse. - RUlE 2 &N 917 35t Eice 9CUfe 3T SouTeel dT geldal
fAc® |

Can I change which district or municipality we cover? - {1 a1 TRRUIS HT dge6l fAB? No. Where you

govern is set by the platform. Contact the Abhyas team if it is wrong. - fdicol | Where you govern
TS IR | ITe3d 31T HSATH TlosIoals dFh ITefgld |

Can | change the sign-in email? - AT3a 361 A dgodl fATHB? Only a platform administrator can change it. -
e TRl AT dGeol St |

Need more help? - T FFAWT AMEAL? Contact your Abhyas program coordinator, or email
info@abhyasedu.com.np. Help is available in Nepali. - 3Tl 38T BRI HATTB RS dFUh Tofgle, aT
info@abhyasedu.com.np AT 8315 IGfgle | AUTHIAT HEUNT IUGER B |
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Glossary of interface terms
b d KAt

These are the labels Abhyas uses in each language, so you can follow the manual whichever interface you

use.

38T Gd STSTHT TIWT It oTlHge Tl Bol, dlfdh vjeldch Bocetheld Ufal YfEddhl Ted3el dichald |

English interface

AUTA! FeeThd

Meaning - 32f

Overview [ Home
Control Center
Manage schools

Member school

Approved [ Pending
Add school
Search directory

Awaiting review

Verified | Declined
Withdraw verification
Suspend [ Reinstate
Mark Premium

Recommendation

Report & Abuse

Open [ In Progress /
Resolved

valid / Invalid

Uphold / Dismiss

fAgIamidhel [ TS
Control Center
IEBIGRELC RG]

e faarsd

dfipd | Sicht
ICRIGR KR
forcfelanT Evelgiy

Awaiting review

Verified |/ Declined
Withdraw verification
folesdelal | Jol-ZTdell
Mark Premium

fawifea

R e g&uaT

T [ UfohdTaT | HaATeeT
3ChT

valid / Invalid

Uphold / Dismiss
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Municipality dashboard - sTITeUTfeSchIeh! gaTeTale
Management tools - A deTUel 3UhZUT
Open the school list - faeesd &eft Teot

Approved school in your area - 871 &dipd
IEEIE]

School approval state - fAeTe3d Edfigfdah! siael
Register a new school - 51T faenea gaf
Find unclaimed schools - SIS gTahT Ao FHiool

Teacher waiting for verification - YATUfie20T
gfEfegdT felerd

Verification decision - GATUfia2UT faiufg

Remove verified status - AT 3T €cl3al

Block or restore sign-in - iTgal Sol Zldoi dl Elcol
Feature on homepage - JeJSO T 3{J g eIl

Learning material by teachers - felafpdpT fachTg
et

Reports queue - Wﬂ?ﬁ

Report stages - 3@3@ S

Is the report correct? - 301t &gt &l fb glgat

Act on or reject a report 3G|L€ T ShledTgt aT
3redtopre
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English interface STt Foeethd Meaning - 372f

Where you govern Where you govern Your areq, set by the platform - et didhoh!
a7

Account holder Account holder Officer's name on decisions - falufgaT ¢fea
RIBCAMEAGIE
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